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Form 001

Permit To Work

	· This permit can be obtained from Reception and is to be completed and submitted to the Facilities Manager, Global Switch at least 24 hours in advance of visit.
· Fax: (02) 9566 7032, Email: ptwsydney@globalswitch.com.  Tel: (02) 9566 7000

	This permit is valid from:
	
	To:
	
	Permit Number:
(GS Office use)
	

	1.  Work Request (To be completed by authorised client)

	Authorising Manager’s Name:
	
	Date:
	

	Company:
	
	Contact No:
	

	2.  Work Description

	No. of Workers:
	
	Date:
	

	Start Time:
	
	End Time:
	

	Name of Supervisor:
	
	Contact No:
	

	General Description of Work Including Areas:
(Detailed Work Method Statements including Material Safety Data Sheets and OHS procedures to be attached)

	

	

	

	3.  Workers’ Particulars

	Worker Names:
	Note: Permit valid for nominated workers only

	
	
	
	    

	
	
	
	

	
	
	
	

	4.  Dust Generating Work

	Does work generate dust?
	Yes
	No
	If yes, please state cause:
	

	Method to contain dust:
	

	5.  Other Permits

	Is Hot Work, Electrical Work or Work in Confined Spaces involved?
	Yes
	No
	If Yes, details to be attached

	Note:  Hot Work, Electrical Work and Confined Space Permits are to be completed separately and attached together with this Permit to Work application.

	All workplace statutory OHS requirements and GS procedures are to be complied with at all times

	Authorising Manager Signature (Client):
	

	Facilities Manager Signature (Global switch):
	

	· Original permit to be displayed at work location together with other relevant permits and returned to GSFM after work is completed.  Photocopy to be retained by GS Facilities Manager.
· All the appropriate signatures must be obtained before work starts.
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