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	Access Application Form

Form A



	· This form can be obtained from Reception (Level 2) and is to be completed and submitted to the Facility Manager, Global Switch at least 24 hours in advance of visit.

· Fax: (02) 9566 7032, Email: securitysydney@globalswitch.com., Tel: (02) 9566 7000

	Client Details

	Company:

	Authorising Manager Name:
	Date:

	Authorising Manager Signature:
	Contact No:

	Visitor/Contractor/Employee Details (Separate form required for each applicant)

	Company:
	Name:

	Position:
	Contact No:

	Work/Visit Duration:
	From:
	To:

	Type of Access Card required (Please tick appropriate box)
	Application/Termination

	Global Switch Employee Access Card (Photo ID Pass)
	

	Client/Contractor Access Card (Photo ID Pass)
	

	Visitor/Contractor Access Card (Day Pass)
	

	Access Required To: (Please state reason)

	Common Areas
	
	

	Client Areas
	
	

	Others (please indicate)
	
	

	Office Use:

	Relates to Permit to Work Number:

	Induction Completed: Yes/No

	GS Facility Manager Signature:
	Date:

	Card No Issued:
	Signature Received:
	Date:


Notes:

1.
Please note that there will be a charge of $77 for replacement of lost or damaged cards.

2.
Contractor Day Passes are to be exchanged for photo ID (eg Driver’s License) and returned at end of visit.
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